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1. O01mue moJs10KeHu s

1.1. HacTosmas noauTrka o0paboTKu NepCcoOHANbHBIX JaHHBIX ['ocynapcTBEHHOTO
OIOJKETHOTO JTOLIKOJIHLHOTO 00Pa30BaTENIbHOIO yUpexkKAeHUs NeTcKuil cam Ne 45
KoMOuHupoBaHHOTO BHaa Kuposckoro paiiona Cankr-IlerepOypra (nanee — IMomuTrka)
OTIpeieIAeT e 00paboTKH MepCOHABHBIX JaHHBIX, KATETOPHH U TIEpeUeHb
o0OpabaTheIBaeMbIX MEPCOHATIBHBIX JaHHBIX, KATETOPUH CYOBEKTOB, IEPCOHATILHBIC JaHHBIE
KOTOPBIX 00padaThIBAOTCS, CIIOCOOBI, CPOKH X 00paOOTKH U XpaHEHHUS, TIOPII0K
YHUUYTOXKEHUS IEPCOHAIBHBIX JaHHBIX MPHU JOCTHKEHUU esiel uX 00pabOoTKU WK MTPU
HACTYIJICHUH WHBIX 3aKOHHBIX OCHOBaHUi B ['0cy1apcTBEHHOM OO0/ KETHOM JOIIKOJIHHOM
o0pa3oBaTenbHOM yupexaeHuu aetckuii cang Ne 45 komOuHupoBaHHOro Bua Kuposckoro
paitona Cankt-IlerepOypra (manee — 'BJIOY Ne 45).

1.2. JlokasbHBIC HOPMATHUBHEIC aKTHl U MHBIE JIOKYMEHTHI, pErJIaMEHTHPYIOIIHEe 00padoTKy
nepcoHanbHbIX JaHHBIX B I'B/IOY Ne 45, pazpabaTeIBatoTcsi ¢ y4E€TOM MOJIOKEHUN
[Tonutuku.

1.3. Hdeiictue [lonutrku pacnpocTpaHsieTcs Ha epcoHaibHble AaHHbIe, koTopbie [ BIOY
Ne 45 oGpabatbiBaeT ¢ HCIIOIB30BAaHUEM U 0€3 UCTIOIB30BaHUS CPE/ICTB aBTOMATHU3AIINH, B
TOM YHUCJIE C UCTIOJIB30BaHUEM CPEJICTB aBTOMATU3AllMU B TPOrpaMMax v HH(HOPMALIMOHHBIX
crcTeMax, HeOOXOIUMBIX ISl TOCTHKEHHS 11eJIel 00pabOTKHM MePCOHANBHBIX TAHHBIX.

1.4. [lonuTuka pacnpocTpaHsieTcsi HA OTHOUIEHUS B 00J1acTH 00pabOTKU NEPCOHATBHBIX
nanHbIX, Bo3HUKIIKX Y I'BJIOY Ne 45 kak 10, Tak U 1ociie yTBep KIeHUs HACTOALIEH
IHonmuTtnku.

1.4. B IlonuTuke UCTIOJIB3YIOTCS CIEAYIOIINE TTOHATHS .

e IePCOHAJIbHBbIE JaHHBbIE — JTI00ast HHPOpMaIHsl, OTHOCAIIASICS MPSMO WU KOCBEHHO
K OTpeIeJICHHOMY HJIH OnpeesieMoMy GrU3nuecKoMy JHIy (CyObeKTY
MEPCOHATBHBIX JTAHHBIX);

e IEPCOHAJIbHBIE JAHHbIE, Pa3pellieHHbIe CY0ObEeKTOM MEePCOHATbHBIX JAHHBIX JJIs
pacnpocTpaHeHusi — IepCOHaIbHbIC JaHHbBIE, TIOCTYI HEOTPaHUYSHHOTO KpyTa JIUIL K
KOTOPBIM MPEIOCTABJICH CyOBEKTOM IMEPCOHATBHBIX JAHHBIX ITyTEM Jaud COTJIacHs Ha
00paboTKy MepCOHaIbHBIX JAHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHATBHBIX
JTAHHBIX JUIS paCIPOCTPaHEHUs B TIOPSIKE, IpeycMOTpeHHOM DeepanbHbIM
3akoHOM ot 27.07.2006 Ne 152-®3 (manee — 3akoH);

e OIIEPATOP NMEePCOHANBHBIX JaHHBIX (omepaTop) — 'B/IOY Ne 45, camocTosTensHO
WJIM COBMECTHO C IPYTUMHU JIMIIAMH OPTaHU3Yrolee U (WIK) OCYIIECTBISOIIee
00paboTKy IMepCOHATBHBIX JIAHHBIX, OMPEICIIAIONIee e 00padOTKH MePCOHATBHBIX
JAHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MOJISKAIINX 00paboTKe, NeHCTBUS
(omeparum), coBepiraeMbie ¢ MEPCOHATLHBIMU JTaHHBIMU;

e 00pa6oTKA MEePCOHATBHBIX JAHHBIX — JICCTBUE (OTepalys) Wid COBOKYITHOCTh
nericTBui (omeparuii) ¢ mepCcoOHATLHBIMU JaHHBIMH C HCIIOIb30BaHUEM U 03
WCIOJIb30BAaHUS CPEJICTB aBTOMATHU3AIINH, BKIIOUasi COOp, 3aMKCh, CHCTEMATH3AIIHIO,
HaKOIICHHE, XpaHeHue, yrouneHre (0OHOBJIEHNE, U3MEHEHHE), H3BJICUCHNE,
UCIOJIb30BaHUE, Nepeaauy (pacupocTpaHeHue, MPeI0CTaBICHUE, TOCTYII),
obOe3nmnuuBaHue, OJJIOKMPOBaHUE, YATCHUE, YHUUTOXKECHHE;

e aBTOMATU3HPOBAHHAS 00pPa00TKA NEPCOHATBbHBIX JAHHBIX — 00paboTKa
MEPCOHANBHBIX JAHHBIX C IOMOIIBIO CPEJICTB BEIUUCIUTENbHON TEXHUKHY,



e pacpocTpaHeHNe MePCOHATbHBIX TAHHBIX — JICHCTBUS, HAIPABJICHHBIC HA
PaCKphITHE TIEPCOHATBHBIX TAHHBIX HEOMPEACICHHOMY KPYTY JIHII;

e MPe0CTABJIEHHE MEPCOHATBHBIX TAHHBIX — JICHCTBUS, HANIPABJICHHBIC HA
PacKphITHE TIEPCOHATBHBIX TAHHBIX OMPEICIICHHOMY JIMILY WJIH ONpPEACICHHOMY
KpYTy JIMLL;

e OJIOKHPOBaHHUE MEPCOHATbHBIX JAHHBIX — BPEMEHHOE MPEKpaIieHue 00paboTKu
MEPCOHAJIBHBIX JaHHBIX (32 UCKIIFOUECHUEM CITydaes, e 00paboTka HeoOXoauMa
ISl YTOYHEHHS TICPCOHATBHBIX JTaHHBIX);

e YHHYTOKEHHE MEePCOHAIBHBIX JaAHHBIX — JCHCTBUS, B PE3YJIbTaTE KOTOPBIX
CTaHOBHUTCS HEBO3MOYKHBIM BOCCTAHOBHTH COJICPYKAHUE MTEPCOHAIBHBIX JTAHHBIX B
UH(POPMAIIMOHHOW CHCTEME IIEPCOHAIBHBIX JTAHHBIX U (WJIM) B PE3yJIbTaTe KOTOPBIX
YHHYTOXKAKOTCS MaTepUATIbHBIC HOCUTEIH EPCOHATBHBIX JTaHHBIX;

e 00€3IMYHBAHUE NIEPCOHAJIBHBIX JaHHBIX — JICHCTBHS, B PE3yJIbTaTe KOTOPHIX
CTaHOBHUTCS HCBO3MOXHBIM 0€3 UCII0JIb30BAHUS IOMOJHUTEILHON HHPOPMAIHH
OTIPEICNIUTh MPUHAJICKHOCTh MIEPCOHATBHBIX JTAHHBIX KOHKPETHOMY CYOBEKTY
MePCOHAIBHBIX JIaHHBIX;

e MH(pOPMALIMOHHAS CHCTEMA MEPCOHATBHBIX TAHHBIX — COBOKYITHOCTD
CoZIepIKaIuXcs B 0a3ax JaHHBIX MMEPCOHATBHBIX JaHHBIX U 00ECIIEYUBAIOIINX UX
00paboTKy MH()OPMAIIMOHHBIX TEXHOJIOTUN U TEXHUIECKUX CPEJICTB,;

1.5. I'BAOY Ne 45 kak onepaTop NepCOHAIBHBIX JAHHBIX 00s3aH:

1.5.1. Cobnronats KOH(PUACHINATBHOCTD IEPCOHANBHBIX JaHHBIX, 8 MIMEHHO HE
pacrpocTpaHATh IEPCOHANIbHBIC IaHHBIE U HE Tepe/laBaTh UX TPETbUM JIMLaM 0e3 coryacus
CyObeKTa MEPCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IIPEICTaBUTENS, €CJIU HHOE HE
IIPEYCMOTPEHO 3aKOHOAATEIIbCTBOM.

1.5.2. OGecneunthb CyOBEKTaM MEPCOHANBHBIX JaHHBIX, UX 3aKOHHBIM MPEJICTABUTENSAM
BO3MOYXHOCTh O3HAKOMIIEHUS C IOKYMEHTaMU U MaTepuaiaMH, COJIepP KaIUMHU UX
MIepPCOHABHBIC JIAHHBIC, €CJTH HHOE HE MPETYCMOTPEHO 3aKOHOAATEITHLCTBOM.

1.5.3. Pa3pscHATH CyObEeKTaM NePCOHANBHBIX JaHHBIX, UX 3aKOHHBIM TPEJICTAaBUTEISIM
IOpPUINYECKHE TTOCIEACTBUSA OTKA3a IPEJOCTABUTh IIEPCOHAIILHBIEC TaHHBIE.

1.5.4. baokupoBaTh WM yAAIATh HENPAaBOMEPHO 00pabaThiBaeMble, HETOUHbIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJOKMpPOBaHUE WU yAalleHUE.

1.5.5. Ilpexkpatuth 06pabOTKY U YHUUTOXKUTH MIIU 00€3IMUYUTh MIEPCOHANIbHBIE JaHHBIE JTH00
obecreunTh MpekparieHne 00padoTKH M YHUUYTOKEHHE HIIA 003 TMIMBaHUE TIEPCOHATBHBIX
JAHHBIX TPU TOCTUKEHUH 1IETTH UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WJIK O0ECTIEYUTh MIPEKpalleH1e
00pabOTKM EPCOHANBHBIX JJAHHBIX B CTy4ae OT3bIBa CYOBEKTOM NEPCOHATBHBIX JaHHBIX
coryiacust Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX, €CJIM HHOE HE PEAYCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOIONIPHOOPETaTENIEM HIIH OPYIUTETIEM TI0 KOTOPOMY
ABISIETCA CYOBEKT MEPCOHATBHBIX JaHHBIX, MJIM UHBIM coruianienuem Mexay ['BJIOY Ne 45
1 CyOBEKTOM MEPCOHATIBHBIX JTAHHBIX.

1.5.7. [IpuauMath Mepbl, HEOOXOUMBIE M IOCTATOYHBIE /IJII 00ECTICUCHUSI BBITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHATHIMHU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMH NPABOBBIMU aKTaMHU.



1.6. TBAOY Ne 45 Bnpasge:

1.6.1. CamocTOSATEIHHO ONPEACIISATH COCTAB U MEPEYCHBb MEP, HEOOXOUMBIX U JOCTATOYHBIX
111 00ECTICeYEeHNs BBIOJIHEHHS 00SI3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U NPUHATHIMU B
COOTBETCTBUM C HUM HOPMATUBHBIMH ITPABOBBIMU aKTaMH, €CJIM HHOE HE MPEAYCMOTPEHO
3aKOHOAATEITHCTBOM O TICPCOHATBLHBIX JTAHHBIX.

1.6.2. Mcionb30BaTh NepcOHANIbHBIC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
corjacus B CIIydasx, IpeyCMOTPEHHBIX 3aKOHOJATEIECTBOM.

1.6.3. IIpenocTaBisTh nepcoHaIbHbIe JaHHbIE CYOBEKTOB IIEPCOHATBHBIX TAHHBIX TPETHUM
JIMLIaM B CITy4dasx, IPeayCMOTPEHHBIX 3aKOHOIATEIIHCTBOM.

1.6.4. [TopyuuTsh 00pabOTKY MEPCOHANBHBIX JAHHBIX APYTOMY JIMILY C COTJIACHs CYObEKTa
MEPCOHANBHBIX JAHHBIX, €CIIM HHOE HE MPETYCMOTPEHO (heepaabHbIM 3aKOHOM, Ha
OCHOBaHUU 3aKII0YaeMOr0 € 3THM JIUIIOM JoroBopa. JIuio, ocymecTsisioniee 00padoTKy
MePCOHANIbHBIX JaHHBIX 10 nopydeHuto ['BJIOY Ne 45, 06s13aH0 cOOM01aTh TPUHITUIIBI U
npaBmiia 00paboTKU MEPCOHANBHBIX JaHHBIX, IPEAYCMOTPEHHBIE 3aKOHOM, COOII0IaTh
KOH(UICHITMATEHOCTD IMEPCOHATBHBIX IAHHBIX, IPUHUMATH HEOOXOTUMBIE MEPHI,
HampaBlieHHbIE HAa 00ECIIeYeHrE BBIMOIHEHHS 00513aHHOCTE!, PEyCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHUKH, POJUTENIH BOCIIUTAHHUKOB, HHbBIE CYOBEKTHI MEPCOHANBHBIX JAHHBIX (1aee
— CyOBEKTHI TICPCOHAIBHBIX JaHHBIX) 00S3aHbI:

1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHO/1aTeNbCTBOM, NpeaoctasisaTh I'BJJIOY Ne 45
JOCTOBEPHBIE MIEPCOHAIIBHBIC JAHHBIE.

1.7.2. Ilpu n3MEHEHNH TIEPCOHANTBHBIX TaHHBIX, OOHAPYKEHUH OMTMOOK MM HETOUHOCTEH B
HHMX He3aMeIJIUTENIbHO cooommaTh 00 3ToM I'BIOY Ne 45,

1.8. CyOBeKThl mepcoOHANIbHBIX TaHHBIX BIIPABE:

1.8.1. ITony4ats uHPOpPMALIUIO, Kacarollytocs 00pabOoTKH CBOMX MEPCOHAIBHBIX JIaHHBIX,
KpOMe CITydaeB, KOTJla TaKOH JIOCTYII OTpaHWYeH (eepabHBIMU 3aKOHAMHU.

1.8.2. Tpe6oBatb ot 'BIOY Ne 45 yTouHNTh NEepcOHaANIbHBIE AaHHBIE, OJOKUPOBATh UX MU
YHUYTOXHTD, €CIIN IEPCOHAIIFHBIC TAHHBIC SBJISIOTCS HETIOJIHBIMHU, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH WJIH HE SIBJISIOTCS HEOOXOIUMBIMU IS 3asIBICHHON
e o0paboTKH.

1.8.3. JlomoTHUTH MepcoHaTbHBIC JAHHBIC OIEHOYHOTO XapaKTepa 3asBIICHUEM,
BBIPXKAIOIINM COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xainoBath nerictBus win 6e3nericteue '6I0OY Ne 45 B yrmostHOMOUEHHOM OpraHe
IO 3aIIUTe PaB CYOBEKTOB MEPCOHAIBHBIX JaHHBIX WU B CyeOHOM MOPSAKE.

2. IlpaBoBble OCHOBaHUS 00pPa0OTKH NMEPCOHAIbHBIX TAHHBIX

2.1. ITpaBOBBIMU OCHOBAaHUSIMHU 00pabOTKH nepcoHanbHbIX TaHHBIX B [ BJIOY Ne 45
SIBIISTIOTCS] YCTaB 1 HOPMATHUBHBIC TIPABOBBIE AKTHI, /TSI UCTIOJTHEHUS] KOTOPBIX H B
cootBercTBUM ¢ KOTOpbIMH [ BJIOY Ne 45 ocymiecTBisier 00pabOTKy MepcOHaNbHBIX JTaHHBIX,
B TOM YHCJIE:



» TpynoBoii KoJIeKC, UHbIE HOPMATUBHBIE MPABOBBIE AKThI, COJIEPKAIINE HOPMBI
TPYAOBOTO TPaBa;

e b10/0Ke THEIN KOJIEKC,

e Hajorosrlii konekc;

e ['pakTaHCKHI1 KOJEKC;

e CeMelHBII KOIEKC;

o OenepanbHbiii 3akoH oT 29.12.2012 Ne 273-D3 «O6 obpa3oBanuu B Poccuiickoit
denepann» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIE ITPABOBHIC aKThI,

e COLIMAJILHOE, IEHCUMOHHOE U CTPaxoBO€E 3aKOHOAATENBLCTBO Poccuiickoit denepanuu;

e 3aKOHOJIATENIBCTBO B chepe 0€30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHICCKOM
3alIUIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBAaHUSIMHU 00pabOTKH nepcoHanbHbIX JaHHBIX B [ BJIOY Ne 45 takske
SIBJSIFOTCS JIOTOBOPBI C (PU3NUESCKUMH JIMIIAMH, 3asIBJICHUS (COTIacHsl, IOBEPEHHOCTH)
poxuTeneil (3aKOHHBIX MPEICTaBUTEIICH) BOCIUTAHHUKOB, COTIACHs HA 00paboTKy
MEPCOHAIBHBIX JAHHBIX.

3. Heaun 006padoTKU MEePCOHATBHBIX JAHHBIX, HX KATETOPHH U NMepevyeHb, KATeropuu
Cy0BbeKTOB, IEPCOHAJIbHBbIE JaHHbIE KOTOPBHIX 00padaThIBAKOTCH, CIIOCO0OBI, CPOKH HX
00padoTKU U XpaHEHUs, MOPSA0K YHUYTOKEHUS MePCOHATBHBIX JaAHHBIX

3.1. llens 0OpabOTKU: OpraHuU3ammsi 00pa30BaTEIbHON JACSITEILHOCTH IO 00pa30BaTEIILHBIM
JOUIKOJILHOTO 00pa30BaHMs, JONOJHUTEIBHBIM 00IIe00pa30BaTEIbHBIM ITPOrPAMMaM.

KaTeFOPHI/I AAHHBIX - TICPCOHAJIBHBIC TAHHBIC.

[Tepeuenb gaHHBIX:

* hamMmITHsL, MIMS1, OTYECTBO;

* I10J1,

* TPaXK/IaHCTBO;

* JIaTa U MECTO POXKJICHHUS;

* m300paxenue (hororpadusi, BiILO);

* TIACTIOPTHBIC IAHHBIC;

* aJIpec pErUCTPALIUH 110 MECTY KHUTEIILCTBA,

* agpec PaKTUUECKOTro MPOKUBAHUSA;

* KOHTaKTHBIE JTaHHbIE;

* CTPaxoBOi HOMep MHAMBUAyaTbHOTO JHieBoro cuera (CHUJIC);

* CBEJICHNUS1, 00pa3yroIuecs B IpolLiecce pean3anui 00pa3oBaTeIbHON MPOrpaMMBI;

* UHBIC ICPCOHAILHBIC JaHHbBIC, IPEIOCTABIIIEMbIC (PU3NICCKUMHU JTHIIAMH,
HEOOXOJMMBIE JUTSI 3aKJIFOUSHHS ¥ UCTIOIHEHHUSI JIOTOBOPOB, UCIIOTHEHUSI HOPM
3aKOHOJATENhCTBA B cepe oOpazoBaHUs.

Karteropun cy0obeKTOB - 00y4aronecs, X poAuTeNu (3aKOHHBIC MPEICTABUTEIIH).

Cnoco0b1 00padoTKM - aBTOMaTH3MPOBaHHAsE 00paboTKa 1 0€3 CpeACTB aBTOMATH3AIMH, B
TOM YHCIIE:
e [IOJTy4YEHHUE NIEPCOHANBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU (hopme
HETOCPEICTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JAHHBIX (MX MPEICTaBUTENCH);
e BHECEHUS MIEPCOHATBHBIX JAHHBIX B )KypHAJIbl, peeCTpbl U HH(POPMAITMOHHBIE
cuctembl 1 TokyMeHThl [ B/IOY Ne 45
* HCIIOJIb30BAHNE UHBIX CLIOCOOOB 00pabOTKH MEPCOHATIBHBIX JAHHBIX.

Cpoxu 00paboTKH - B TCUCHHE CPOKA pealin3alui 00pa3oBaTeIbHON MPOrpaMMBbl.



Cpoku XpaHeHHs — B TEUEHUE CPOKA, YCTAHOBJIEHHOTO HOMEHKJIATypOH el B
3aBHCUMOCTH OT TUIIA JOKYMEHTa, B KOTOPOM COJIEpKaTCs NEePCOHAIbHbIE JaHHBIE, B TOM
YHcyie B COCTABE JIMYHBIX JIe] BOCITUTAHHUKOB — B TE€YCHUE 3 JIET CO IHS OTYHCIICHHUS
BOCIUTAaHHHKA.

IMopsi10K YHUUYTOKEHUSI — B COOTBETCTBHH C [1OpsIKOM YHUUTOKCHHS B 003 TMUUBAHUS
nepcoHasIbHBIX JaHHBIX ['BJIOY Ne 45 B 3aBUCHMOCTH OT THITAa HOCUTES IEPCOHATIBHBIX
JTAHHBIX.

3.2. Llenb 00pabOTKHU: BHITOTHEHHS (DYHKIMIA U TIOJTHOMOYHIA paboToiaTesNs B TPYAOBBIX
OTHOIICHUSIX, B TOM YHCJIe 0053aHHOCTEH 110 OXpaHe Tpy/a.

KaTeroplm AAHHBIX - TICPCOHAJIBHBIC JaHHBIC.

[Iepeuenb gaHHBIX:

* (hamumust, M1, OTUYECTBO;

* [10JI,

* IPaXKIAHCTBO;

* 1aTa U MECTO POKICHMUS,

* uzobpakenue (pororpadus);

* [1aCIIOPTHBIE JJaHHbIE,

* aJIpec PETUCTPALIUU IO MECTY >KUTENIbCTBA;

* anpec (HaKTHUECKOTO TPOKUBAHMS,

* KOHTaKTHBIE JIaHHBIE;

* UHIMBUYalIbHbI HOMEP HAJIOTOIIATENbIINKA;

* CTPaxoBOil HOMEp UHIUBHIyaIbHOTO JuIiieBoro cueta (CHUJIC);

* cBeZIeHUs 00 00pa3oBaHMH, KBaTH (UKW, MPO(HECCHOHATEHON MOTOTOBKE U
MOBBIIIEHUH KBATH(PHUKAIIH,

* ceMeiHOe M0JIOKEHHE, HAIMYUE JIeTeH, pOICTBEHHBIE CBSI3H;

* CBEJICHUS O TPYAOBOM AEATEIBLHOCTH, B TOM YHMCIIE HAIMYKME ITOOLIPEHNH,
HarpaxaeHui u (Man) TUCIUTUIMHAPHBIX B3bICKAHH;

* TaHHBIE O perucTpaIuu Opaka,

* CBEJICHUS] O BOUHCKOM YYETE;

* CBeZICHUS1 00 MHBAJIMIHOCTH,

* cBeJIeHUS 00 yJep>KaHUU aJIUMEHTOB,;

* CBE/ICHUS O J0XOJ€ C MPEAbIIYLIEro MecTa padoThl,

* MHbIE NTEPCOHAJIbHBIE JaHHbIE, IPEIOCTaBIsIEMble paOOTHUKAMH B COOTBETCTBUU C
TpeOOBAaHUSAMH TPYAOBOTO 3aKOHO/IATENILCTBA.

Karteropun cy0beKTOB - paOOTHHKH, KaHIUIATHI HA paboTy (corckarenu).

Crnioco0b1 00paboOTKHU - aBTOMATHU3UPOBaHHASI 00paboTKa 1 0€3 Cpe/ICTB aBTOMAaTHU3aIlH, B
TOM YHCIIE:
* TIOJTyYCHHE TIEPCOHAIBHBIX JaHHBIX B YCTHOW W TIMCEMEHHOHN (opme
HETOCPEJICTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;
* BHECCHHS NEPCOHAIBHBIX JaHHBIX B )KypPHAJIBI, peECTPBI U HH(POPMAITHOHHBIE
cucremsbl U TokyMeHTHl I B/IOY Ne 45,
* HCII0JIb30BAHHE UHBIX CLIOCOO0B 00pabOTKM NEPCOHAIBHBIX JaHHBIX.

Cpoxu 00padoTKM - B TEYEHUHU CPOKA ICUCTBUS TPYJIOBOIO H0rosopa. JJis KaHIuIaToB —
B T€YEHHE CPOKA, HEOOXOUMOTO ISl PACCMOTPEHUS KaHAUIATYPhI U 3aKITIOUEHUS
TPYJIOBOIO JOTOBOpA.



Cpoku XpaHeHHs - B TEUCHHE CPOKA, YCTAHOBJICHHOTO HOMEHKJIATYPOU J1e B
3aBUCHMOCTH OT THIIA JOKYMEHTA, B KOTOPOM COJIepKaTCs IEPCOHAIbHBIC TaHHBIC, B TOM
YHCJIE B COCTaBe JUUHBIX nien — 50/75 ner.

ITopsinok yHHUTOXKEHUSI — B COOTBETCTBUU C [TopsAaKOoM YHUUTOXXKEHUS U 00€3TMYNBaHUS
nepcoHanbHbIX JaHHBIX 'B/IOY Ne 45 B 3aBUCMMOCTH OT THUIIA HOCUTENS MIEPCOHATIBHBIX
JAHHBIX.

3. Llens 00paboTKu: pean3anus rpakaHCKO-IIPaBOBbIX JOIOBOPOB, CTOPOHOMH,
BBIFOJIOTIPHOOpETaTEIeM WK ToTy4aresneM KoTopbix siBisiercss [ B/IOY Ne 45.

KaTeFOPHI/I AAHHBIX - ICPCOHAJIbHBIC JaHHBIC.

[Iepeuenb gaHHBIX:
* (bamumust, ©Msl, OTYECTBO;
* MACIOpPTHBIC JIaHHBIC,
* azapec peructpanuu U (nin) GaKTHIECKOTO MPOKUBAHUS;
* KOHTAKTHBIC JJAaHHBIC;
* WHJAMBUIYAIbHBIH HOMEP HAJIOTrOILIATCIIbIINKA;
* HOMEp PacUETHOT'O CUETa;
* HOMEp OAaHKOBCKOM KapThl;
* WHBIC MIEPCOHAILHBIC JaHHBIC, PEIOCTABIISICMbIC (PU3MUCCKUMHU JTUIIAMH,
HEOOXOIMMBIC JUTSI 3aKTFOUCHUS U UCTIOTHEHHS JIOTOBOPOB.

Kareropum cy0beKTOB - KOHTPareHThl, IapTHEPBI, CTOPOHBI 10IOBOPA.

Cnoco0bl 00padoTKH - aBTOMaTU3MPOBaHHAsA 00pabOTKa 1 O6€3 CpeACTB aBTOMaTU3allluH, B
TOM YHCIIE:
* TIOJIy4eHHE MEPCOHATBHBIX TaHHBIX B YCTHON M MMCBMEHHOM (popme
HETOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;
* BHECEHUS IMePCOHATBHBIX JAHHBIX B )KYpHAIIbI, PEeCTPbl U HHPOPMAIIMOHHBIE
cuctembl 1 TokyMeHTHI [ BJIOY Ne 45
* HCII0JIb30BaHME UHBIX CIIOCOOOB 0OpabOTKH MEPCOHATBHBIX JTAHHBIX

Cpoku 00padoTKH — B TE€UYEHHE CPOKA, HEOOXOAUMOTO JUISI MCTIOITHEHUS 3aKIF0UEHHOTO
J0TOBOpA.

Cpoku XxpaHeHus - B TEYCHHE CPOKA, YCTAHOBJICHHOTO HOMEHKJIATYPOH /e B
3aBUCUMOCTH OT TUIIA JOKYMEHTA, B KOTOPOM COJIEpKATCs IEPCOHATIbHBIE JaHHBIE.

HOpﬂIlOK YHHUUITOXKCHUHA - B COOTBETCTBHUHU C HOpr}IKOM YHUYTOXCHUA U 00€e3TMYNBaHUS
MEPCOHAIBHBIX JAHHBIX FBﬂOy Ne 45 B 3aBUCHMOCTH OT THIIA HOCUTEIIS NEPCOHAJIbHBIX
JaHHBIX.

3.4. llens 00paboTKH: obOecrieueHre 0e30MaCHOCTH.
KaTeropnn AAHHBIX - ICPCOHAJIBHBIC JTaHHBIC.

ITepeueHb TaHHBIX:
* (amunus, UMs1, OTYECTBO;
* TaCMOPTHBIE JTaHHBIC,
e azapec perucrpanuu U (nin) GaKTHIECKOTO MPOKUBAHUS;
¢ KOHTAKTHBLIC JaHHBIC



Kareropum cyobekToB - noceturenu I'bJJOY Ne 45.

Crnioco0b1 00padoTKHU - 63 CPEeICTB ABTOMATH3AIIMH, B TOM YHCIIC:
* TIOJIyYCHHE TIEPCOHAIBHBIX JJAHHBIX B YCTHOM M IHCbMEHHOW (popMe (BHECEHUE
[IEPCOHAIBHBIX JaHHBIX B KypPHAJIbI) HEITOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX

Cpoxku 00padoTKH - B TeUEHUE NEpUO/Ia HAXOXKAECHU IToceTutens Ha Tepputopuu I'BJI0Y
Ne 45.

Cpoku XpaHeHHs - B TEUEHHE CPOKa, YCTAHOBJIIEHHOTO HOMEHKJIATypOU JIell B
3aBUCUMOCTH OT THIIA JOKYMEHTA, B KOTOPOM COJIEpKATCs IEPCOHATBHBIE JaHHbIE.

ITopsinok yHHUTOMXKEeHUs - B COOTBETCTBUU C [lopsKoM yHUUTOXKEHUS 1 00€3IMUNBaHUS
nepcoHanbHbIX JaHHBIX 'B/IOY Ne 45 B 3aBUCHMOCTH OT THIIa HOCUTENS IIEPCOHATIBHBIX
JIAHHBIX.

4. YciaoBusi 00padboTKH MEePCOHAIBHBIX TAHHBIX

4.1. TBJIOY Ne 45 ocymectBusieT cO0p, 3aluch, CHCTEMATU3alINIO, HAKOIUICHHUE, XpaHEHHE,
yrouHeHue (0OHOBIICHHE, H3MEHEHHUE), U3BJICUCHHE, UCTIOIB30BAHUE, IIEpeaady
(pactipocTpaHeHue, MPeAOCTaBICHHE, T0CTYIT), 00e3InYnBaHKe, OJIOKUPOBAHKE, YAAJICHUE U
YHUYTOXKCHHE TIEPCOHAITBHBIX JAHHBIX B COOTBETCTBHH C 3aKOHOIATEIIHLCTBOM O
MEPCOHANBHBIX TAHHBIX U JTOKAIbHBIMU HOpMaTUBHBIMU akTamu ['BJIOY Ne 45.

4.2. Bee nepconanbubie qanabie ' BJJOY Ne 45 monmy4aer ot cyObeKTa nepCcOHaIbHBIX
JIAHHBIX, a B ClIy4yasX, KOrja cyObeKT epcoOHaIbHBIX JaHHBIX HECOBEPLICHHOJIETHHM, — OT
ero poauTeneii (3aKOHHBIX MPEJICTABUTEIICH).

4.3. Tlonydyenue o 00pabOTKy MEPCOHATBHBIX TAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
NEepCOHATIBHBIX JaHHBIX I pacnpoctpanenus, ' BJIOY Ne 45 ocymecTBiser ¢
COOJIIOICHUEM 3alPETOB U YCIOBUI, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. TBAOY Ne 45 o6pabatbiBaeT MepcoOHAIbHBIC JaHHBIC!

e 0€3 UCMOJIb30BaHUS CPEJICTB aBTOMATHU3AIIHH;

e C HCTIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIMHU B IIporpaMmmax u HHGOPMAIIMOHHBIX
cucremax: ' MC EMACBY, KAUC KPO, CBUC u B UHBIX IporpaMmax u
MH(OPMAIIMOHHBIX CUCTEMAaX, HEOOXOAUMBIX JIJIS TOCTHXKEHHS 1IeJIe 00padoTKu
MEPCOHAJIbHBIX TAHHBIX.

XpaHCHI/IC NEPCOHAIIBHBIX JaHHBIX:

4.5.1. TBAOY Ne 45 xpaHuT nepcoHalbHbIC JaHHBIC B TEUCHHUE CPOKA, HEOOXOMMOTO IS
JTOCTIDKEHHS TIeJIe uX 00paboTKH, a IOKYMEHTHI, COJIEp Kalliie IePCOHANIbHBIE JaHHBIE, — B
TEUYEHHE CPOKA XPaHEHHUs JOKYMEHTOB, IPEIyCMOTPEHHOTO0 HOMEHKIATYPOH /1T, C y4eTOM
ApPXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHbIe TaHHBIE, 3aUKCUPOBAHHBIE HA OyMaXXHBIX HOCUTEIISAX, XPAHITCS B
3anmMpaeMbIx mKkadax Ju0o0 B 3aITMPAEMBIX TIOMEIIEHHSIX, IOCTYIT K KOTOPBIM OrpaHHYEH.

4.5.3. TlepconanpHbIC TaHHBIE, 00pabaTHIBAEMBbIC C UCITOIH30BAHUEM CPEJICTB
aBTOMaTU3aluu, XpaHHTCSI B TAKOM Hopsunce " Ha YCHOBI/DIX, ‘IT06LI HNCKIOUYHUTH



HEMPAaBOMEPHBII MM CIy4allHBIA JOCTYI K HUM, YHUUTOKEHHE, U3MEHEHHE, OJIOKUPOBaHUE,
KOIIMPOBaHUE, IPENOCTABIECHUE, PACIIPOCTPAHEHUE TIEPCOHATIBHBIX JaHHBIX, 8 TAK)KE UHBIE
HEINIPaBOMEPHBIE JEHCTBYS B OTHOLICHUU IIEPCOHAIIBHBIX JTaHHBIX.

4.6. JIuma, OTBETCTBEHHBIE 32 00pabOTKY mepcoHaIbHBIX AJaHHBIX B [ BJIOY Ne 45,
MIPEKPAIIAIOT UX 00padaThIBaTh B CICAYIOMIUX CIydasx:

e TOCTUTHYTHI 1IeJIM 00pa0OTKM EPCOHANBHBIX JTaHHBIX;

e ICTEK CPOK JICHCTBUS coryiacus Ha 00pabOTKy NMePCOHAIbHBIX TaHHBIX;
e OTO3BAHO COTJIacue Ha 00pabOTKY MEePCOHATBHBIX TAaHHBIX;

e 00paboTKa MepcoHaNbHBIX IAHHBIX HEMPaBOMEPHA.

4.7. Ilepenada mepcoOHAIBHBIX JAHHBIX:
4.7.1. TBOY Ne 45 obecnieunBaeT KOH(PHUICHITUATBHOCTh MIEPCOHATBHBIX JTAHHBIX.

4.7.2. TBJIOY Ne 45 niepenaet nepcoHaNbHbBIC JaHHBIC TPETHUM JIMIIAM B CIICTYIOIIIX
ClIy4asx:

. CY6’LCKT IEPCOHATBHBIX JAaHHBIX JaJl COIIacue Ha Nepeaaqdy CBOUX JaHHBIX,
e [ICPCaaTb JaHHLIC H€O6XOI[I/IMO B COOTBCTCTBHUHU C Tpe6OBaHI/I$IMI/I 3aKOHOAAaTCIbCTBA
B paMKax YCTaHOBHeHHOﬁ npoucaypsl.

4.7.3. TBAOY Ne 45 He ocymiecTBIIsSET TPAHCTPAHUYHYIO ITEpPeaady MepCOHATBHBIX TaHHBIX.

5. AKTyaJ’II/IZ{aHI/IH, HCIIPpABJICHUE, YIAJICHUEC U YHUYUTOKCHHUE NNIEPCOHAJTBHBLIX JTaAHHBIX,
OTBETHI HA 3aIIPOCHI CyﬁLeKTOB MNEPCOHAJTBbHBIX JAHHBIX

5.1. B ciiyuae npenoctaBieHus CyObEKTOM MEPCOHANBHBIX IaHHBIX, €r0 3aKOHHBIM
npesicTaBuTeNeM (DaKTOB O HETIOJHBIX, YCTApPEBIINX, HEIOCTOBEPHBIX MIIM HE3AKOHHO
MOJTy4eHHBIX NepcoHanbHbIX AaHHBIX ['BJIOY Ne 45 akryanusupyer, ucnpasiser,
OJIOKUPYET, yAaJIseT WIK YHUUTOKAET UX U YBEIOMJIIET O CBOUX JIEHCTBUSAX CyOBEKTa
MIEPCOHANIBHBIX JTAHHBIX.

5.2. Ilpu poctmwkeHnn 1eneil 00paboTKH MePCOHAFHBIX TAaHHBIX, a TAKXKE B CITy4ae OT3hIBa
CyOBEKTOM MEePCOHATIBHBIX JaHHBIX COTJIACHs Ha 00pabOTKy NEPCOHATIBHBIX JaHHBIX
MepCOHANbHBIE IaHHBIE MO/JIEKAT YHUUTOKEHUIO, €CIIM HHOE HE IPEyCMOTPEHO 1I0TrOBOPOM,
CTOPOHOIA, MoTy4aTeseM (BbIroI0pruodpeTaTeneM) o KOTOpOMY SIBISIETCS CYyObEKT
MEPCOHANBHBIX TAaHHBIX.

5.3. YHHUYTOXEHHE TOKYMEHTOB (HOCUTENCH), COMepIKaIlNX MepCOHAbHBIC TaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBHHU C [1opsIKOM YHUUTOXKEHHS 1 00€3TMYMBAHUS TIEPCOHATBHBIX
naHHbIX ['BJIOY Ne 45 B 3aBUCUMOCTH OT THTIA HOCUTEIS MIEPCOHANBHBIX JAHHBIX, B TOM
qyclie TyTeM U3MeIbUeHHUS Ipeepe, CTUpaHus Wik (GopMaTUPOBAHHSI STIEKTPOHHOTO
HOCHUTENA.

5.7. To 3ampocy cyObeKTa MepcoHANbHBIX IAHHBIX WA €r0 3aKOHHOTO MPEACTaBUTENS
I'BAOY Ne 45 coobmraer emy nHpopmarnio 00 00padoTKe MepCcoOHATBHBIX JaHHBIX CYObEKTa
B CPOKH U B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOM.
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